Last Name, First Name Middle Name
PERSONAL INFORMATION

Present address:

Philippine address (if currently residing/working abroad):
Landline Number/s:

Mobile Number/s:

Email Address/es:

Date of Birth:

Age:

Status: (Married/ Single/ Divorced/ Widowed/ Single-Parent)
Height:

Weight:

Religion:

EMPLOYMENT HISTORY

· Write your work experience/s here in chronological order
· Start with your MOST CURRENT/RECENT employer

· Indicate EXACT DATES of employment (start to finish)

· Describe your duties and responsibilities (job descriptions)

· Please see examples below:

Electrical Engineer
Jan 5 2005 – Jan 15 2008

ABC Company 
Makati City

Philippines
· Your job description here

· Your job description here

· Your job description here

· Your job description here

Electrical Engineer
Nov 15 2002 – Nov 15 2004
XYZ Company 

Riyadh
Saudi Arabia
· Your job description here

· Your job description here

· Your job description here

· Your job description here

EDUCATION

· If you took up short courses (i.e. 6-month course) after high school, you may also include here

· If you did not finish your college or 2-yr-vocational studies, kindly indicate 
· Please see examples below:

Introduction to Computers
April – September 2000

Philippine Vocational School
Bachelor's Degree in Electrical Engineering
1991 – 1995

Manila University

Bachelor's Degree in Commerce
1989 – 1990

(Undergraduate)

Manila University

High School
1985 – 1989
Philippine National High School
TRAININGS AND SEMINARS
Indicate trainings and seminars attended, if any
Title of Training or Seminar
Exact Date/s of Training

Name of Training Company or Provider of training

Venue/Location of Training (if known)

REFERENCES

1. Name 

Title

Company

Phone Number

2. Name 

Title

Company

Phone Number
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